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State of New York
Office of the State Comptroller

Division of Local Government Services
and Economic Development

January 2007
Dear School District Officials:

One of the Office of the State Comptroller’s top priorities is to identify areas where school districts can
improve their operations and provide guidance and services that will assist school district officials in
making those improvements. Further objectives are to develop and promote short-term and long-term
strategies to enable and encourage school district officials to reduce costs, improve service delivery
and to account for and protect their school districts’ assets.

The reports issued by this Office are an important component in accomplishing these objectives. These
reports are expected to be a resource and are designed to identify current and emerging fiscally related
problems and provide recommendations for improvement. The following is our report on the Ossining
Union Free School District — Internal Controls Over Capital Assets and Gasoline Credit Cards.

This audit was conducted pursuant to the State Comptroller’s authority as set forth in Article V,
Section 1 of the State Constitution and Article 3 of the General Municipal Law. The report contains
opportunities for improvement for consideration by school district officials.

If we can be of assistance to you or if you have any questions concerning this report, please feel free
to contact the local regional office for your county listed at the back of this report.

Respectfully submitted,
Office of the State Comptroller

Division of Local Government Services
and Economic Development
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Introduction

Background

Objective

Scope and
Methodology

The Ossining Union Free School District (District) is located in the
Village of Ossining, in Westchester County. The District is governed
by the Board of Education (Board) which comprises seven elected
members. The Board is responsible for the general management
and control of the District’s financial and educational affairs. The
Superintendent of Schools (Superintendent) is the chief executive
officer of the District and is responsible for the daily management of
the District under the direction of the Board.

There are six schools in operation within the District, with
approximately 4,226 students and 725 employees. The District’s
budgeted expenditures for the 2006 fiscal year were $83.9 million,
funded primarily with State aid, real property taxes, and grants.

The District purchased capital assets valued at approximately
$284,000 during the 2004-2005 fiscal year and also purchased capital
assets valued at about $370,000, from July 2005 through March 31,
2006. The District maintained inventories of capital assets valued
at $20.8 million as of June 30, 2005. In addition, the District had
21 gasoline credit cards issued to Buildings and Grounds employees
during the audit period. Gasoline and diesel fuel purchased during
the period May 2004 to June 2006 totaled about $71,000.

The objective of our audit was to determine if the District’s internal
controls over capital assets and gasoline credit cards were adequate.
Our audit addressed the following related question:

e Are internal controls over District capital assets and
gasoline credit cards appropriately designed and operating
effectively?

Our overall goal was to assess the adequacy of the internal controls
put in place by officials to safeguard District assets. To accomplish
this, we performed an initial assessment of internal controls so
that we could design our audit to focus on those areas most at risk.
Our initial assessment included evaluations of the following areas:
cash receipts and disbursements, purchasing, payroll and personal
services, and capital assets and consumable inventories. Based on
that evaluation we determined that controls appeared to be adequate
and limited risk existed in most of the financial areas we reviewed.
We did determine that risk existed in the areas of capital assets and
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Comments of District
Officials and Corrective
Action

gasoline credit cards and therefore, we examined internal controls
related to capital assets for the period July 1, 2004 through to March
31, 2006. Because credit card bills are received and paid well after
the purchases listed on them are made, it was necessary to expand
our scope for the internal controls related to the gasoline credit cards
from July 1, 2004 up through June 30, 2006.

We conducted our audit in accordance with Generally Accepted
Government Auditing Standards (GAGAS). More information on
such standards and the methodology used in performing this audit are
included in Appendix C of this report.

The results of our audit and recommendations have been discussed
with District officials and their comments, which appear in
Appendix A, have been considered in preparing this report. Except
as noted in Appendix A, District officials generally agreed with our
recommendations and indicated that they planned to initiate corrective
action. OSC comments concerning the District’s response can be
found in Appendix B.

The Board has the responsibility to initiate corrective action. Pursuant
to Section 35 of the General Municipal Law, Section 2116-a (3)(c)
of the Education Law and Section 170.12 of the Regulations of the
Commissioner of Education, the Board must approve a corrective
action plan that addresses the findings in this report, forward the
plan to our office within 90 days, forward a copy of the plan to the
Commissioner of Education and make the plan available for public
review in the District Clerk’s office. For guidance in preparing the
plan of action, the Board should refer to applicable sections in the
publication issued by the Office of the State Comptroller entitled
Local Government Management Guide.
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Capital Assets

Capital assets are those items used in operations that generally have
a useful life of more than one year and include such things as land,
buildings, furnishings, vehicles and electronic equipment, such
as computers. The District’s inventory of capital assets, valued at
approximately $20 million, represents a significant investment of
District resources. Therefore, District management must ensure that
capital assets are protected from loss, that their value is maintained,
and that they are used effectively.

District officials can fulfill this responsibility by adopting a capital
asset policy that sets forth the duties, records and control procedures
required to adequately safeguard capital assets. District officials could
also appoint a property control manager with overall responsibility for
tracking these assets. Another duty of the property control manager
is to monitor adherence to control procedures designed to protect
capital assets by maintaining accurate and up-to-date asset records,
performing annual physical inventories, and reconciling those
inventories to the available records to determine the existence and
condition of the assets. The inventory record for each asset should
include a description of the item (including make, model and serial
number); the District’s assigned identification number; purchase
data; and asset location. Additionally, assets should be tagged with
the assigned identification number. Accurate inventory records are
essential for estimating asset value for insurance purposes and for
determining the net value of capital assets on the District’s financial
statements.

The Board has developed neither a comprehensive capital asset policy
nor the procedures required to achieve adequate internal controls.
Subsequent to audit fieldwork , District officials drafted a capital
asset policy that will be presented to the Board in January 2007. The
District’s inventory record does not contain serial numbers, model
numbers, location, and acquisition cost for all assets. Therefore,
District officials could not individually identify many assets on
the inventory record or at the District. Further, the District has not
performed an annual physical inventory since November 2002. In
July 20086, the District hired a property control manager to address the
weaknesses that we identified.

The District’s clerical staff use invoices, receiving reports and
shipping documents to enter inventory records. Information from
these documents becomes part of the inventory record. Using only
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these documents without verifying the information contained in the
documents by comparing the documents to the equipment received
have resulted in an incomplete and inaccurate inventory list. The
inventory record for each asset did not include a description of
the item including make, model, serial number and original costs.
Additionally, assets were not tagged with an assigned identification
number.

We judgmentally selected a sample of 262 portable capital assets (e.g.,
electronic equipment such as computers, monitors, and cameras)
totaling $98,054 purchased during 2004-2005 and 2005-2006 fiscal
years. We attempted to trace the items from the invoices to the
inventory list and from the inventory list to the location indicated
on the inventory list. Since the District did not tag the items with
distinguishing identifiers and the District’s inventory record did not
contain sufficient information, such as serial numbers, we relied on
District personnel to identify the items. Because of the deficiencies
in the District’s inventory record, we cannot be certain that the items
management identified were the same items in our sample. Of the 262
items that we selected, District personnel could not locate 19 items
valued at about $2,300. This included 12 digital voice recorders, five
flash drives, valued at $2,082; one AED Defibrillator battery valued
at $221, and a video camera that cost $600.

Subsequent to field work, District officials provided the 19 items that
could not be located when we performed our field work.

Subsequently, District personnel found that the AED Defibrillator
battery was sold to a Board member for $221.* The District did not
have a policy or procedure for selling goods that were purchased for
District purposes to Board members. Additionally, selling equipment
at cost to the Board member gave the appearance that the District
aided the Board member in avoiding sales tax. Although we did not
find other instances of sales to Board members, this practice of selling
equipment to Board members should be discontinued.

The video camera, costing $600, was loaned to an alumnus of the
District. The District does not have a policy or procedure for loaning
equipment. Moreover, District management was not aware that the
equipment had been loaned to the alumnus. During our audit, the
Director of the television studio indicated that he periodically loaned
equipment to alumni. The District should perform an inventory of the
television studio to ensure that the items that were purchased for the

District officials provided a copy of the cancelled check to verify the sale of the
battery to the Board member.
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studio are still in the studio. Subsequent to audit fieldwork, District
officials provided us with an Equipment Request Form to indicate
that the District had a procedure for loaning out equipment. District
officials also retrieved the camera from the alumnus.

We also found that 15 of the items that we did locate were not at
the location listed on the inventory record. The weaknesses we
observed expose the District to loss and misuse of its assets, incorrect
valuation of its assets and possibly inadequate insurance coverage.
We attribute the problems we found to the Board’s failure to develop
and implement an adequate asset protection policy and procedures.

Recommendations 1.

The Board should develop and adopt capital asset policies and
procedures that provide for recording, accounting, tracking and
safeguarding assets.

The Board should ensure the property control manager tracks and
monitors District assets.

District officials should update the record for each asset or group
of assets to include a description of the item including make,
model and serial number, the District’s assigned identification
number, purchase data and the asset’s location.

The property control manager should ensure that assets are tagged
with unique identifiers.

District officials should perform periodic physical inventories to
ensure the accuracy of the records and determine the existence
and condition of the assets.

(This recommendation has been omitted.)

The District should discontinue the practice of selling equipment
to Board members.

District officials should retrieve the loaned video camera and take
an inventory of the television studio to determine whether other
District equipment that may have been loaned is returned.

The Board should review the practice of loaning equipment. If
the Board decides to approve this practice, it should develop and
implement guidance.
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Gasoline Credit Cards

An effective system of internal controls requires the Board to establish
a sound credit card policy, which establishes the parameters for using
the credit card and procedures for monitoring credit card usage.
Although the Board developed and implemented a credit card policy,
procedures for monitoring credit card usage were not developed.

The District had 21 gasoline credit cards issued to employees of the
Buildings and Grounds Department. These employees purchased
$29,881 of gasoline and diesel fuel during the period July 2004
through June 2005 and $40,713 of gasoline and diesel fuel for the
period August 2005 to June 2006. Although the District’s policy
requires the submission of original receipts to the Director of
Transportation within 24 hours, we found that District employees did
not adhere to the policy. District employees submitted receipts late,
sometimes as much as one month late. This resulted in the District
incurring late payment fees of $509 between December 2005 and
March 2006. The District incurred late fees because of its policy to
hold payment of claims until all the receipts are reconciled with the
billing documents.

Furthermore, no one at the District monitors the gasoline credit card
usage. Buildings and Grounds employees, who are bus drivers and the
maintenance workers, were not required to demonstrate whether they
were using the credit cards to purchase gasoline and diesel for District
purposes. We analyzed gasoline and diesel fuel usage and reviewed
credit card bills. Based on our testing, we found that Buildings and
Grounds employees used the gasoline cards for District operations.
However, there is potential for abuse because of the total lack of
monitoring of the cards. Subsequent to the end of our fieldwork, the
District developed a gas log along with a credit card usage instruction
memo that it plans on implementing.

Recommendations 10. The Board should update its policy so that it includes procedures
for monitoring gasoline credit card usage.

11. District officials should monitor gasoline credit card usage to
provide reasonable certainty that purchases made with a gas credit
card are solely for District purposes.

12. District officials should perform a periodic analysis of individual
credit card users’ purchases and monitor usage trends.
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APPENDIX A

RESPONSE FROM DISTRICT OFFICIALS

The District officials’ response to this audit can be found on the following pages.
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December 12, 2006

State of New York

Office of the State Compureller
Albany Regional Office

33 Alrport Center Drive

New Windsor, NY 125853

Re: Response and Corrective Action Plan 1o the [ Diraft Report of Examination: Internal
{ontrols Over Capital Assets and Gasoline Credit Cards

Te Whom Ef'i"‘afiay Conder

The Ossining Union Free School District is in receipt ofzh
for the period July 1, 2004 to March 31, 2000 ag 1ssued by
the State Comptrodler. Plense consider this lener the s
action plan fo the draft report.

e

The District is very pleased with the pmfes;&;:?cna. e e:'i;w :
recommendations as & way 1o strengthen mier

be noted {hat the report does comment on the &;&1 u“ ;
vash re clpas-and-us‘«:&m‘semams,, p‘urcsaz;mg,, }f}aw'af}il and personnel servicos

I met with -repzmsmta"
formal exit mterview which was iae;d on ,;Jecember &, 2(/)6
some misunderstandings in the report. 1 will address each for
sigeest that censideration be given to Incorporate this clarification in the

MiNGEnon E'l“":

Capial Assets

e The report states that ¢ has not perfermed

inventory since MNowemt As oz formal Invenion v

;.;@E‘uﬂ“’}"“xl. the [Distriet has af ENote 1

purchased and provided said inventory to the aud Page 16

was to be used to wpdate assel tags when he ; : : MANAger Was

hired. The District was in the process of drafting a fixed agset p}"’z and hiring

additional siaff as early as Eanu&ry 2006,

s When recording an inventory record in our inventory log, the clerical steff, not Ioae

the Purchasing Agent, used original invoices, receiving reporis and shipping  jNote 2

Fage 16

documents from the original claim for payment. On occasion thers is not

sufficient information on these documents to fully complete the inventory
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fis

record, thus seme mfprmaton was not included m the inventory record such
as serial number or moedel. To complete the inventory record, contact with
departme LS 11‘1 owr buildings wmz}d he had not vet heen
digonal swaff was not

v

hured wril Juiy 2006.

e The draft report references that Diswict personnel could not locate 19 items 52
valued at about 32,300, actual value of the 1tems i'wt 415 about 82,9063, Arthe Incte s
time of the audit our Director of Technology had not been asked w produce [Page 16

e

the 12 digital veice recorders and five flash drives. At the Novembey 28, 2006
meeting, this was brought to the suditor’s attention and the Distriet was able

=il

10 produce the items to the satfsfaction of the auditors. In addition, the camera =
that was loaned was returped on July 12, 2006 as shown on the BEquipment fnppe 4
Request Form fo-w‘wardw. to theandit team on Augost 8 2006, Thess fndings  |Page 18
would therefore elimmate the nend for Recommendation 6.

e The District doss follow a procsdure when lozning equipment from the
television studio. An Bouipment Reguest Form is completed egach time
equipment is loaned. The form includes specific o*"rmuf"m ef the requestor
and the squipment loaned. The form for the camera as noted in the report wag
ferwarded 1o a member of the audit tsam on Angust & 2008,

As required, a corrective action plan is bemg buplemen It st
District responded prompily to any suggestion put forth by the audit team during the audi

rrosess. T will address the

suld be noted that the

3

recommendafions as outlingd in the drafl report,

1 procedures thai

i The Board should devclop and adopt capital asset polics
provide for recording, accounting, tracking and safegua

et Policy and the Board of

The Distriet Poliey Committes-drafic
Eddcation approved the policy 46 a November 29, 2006, A
cerfified copy of the resolution hag been & ed to the andil team, A
second reading, as required, is scheduled for the January 10, 2007 Bourd of
Education mesting,

2 The Board should ensure the proporty conirel manager fracks and monitors
District asgets.
The newlv hired property tontrol manager has been man,'
responsibiities of the position. In addition. the Assistant Bus
Hag been assigmed the supervisory responsibility to oversee the n;e.d asset
IVERIOTY.

3. District officials should Lipciai~ the record for each asset or group of assets to

include a desonption of the fterm including meake, mode! and serial number, the
Dhstrict’s assigned identification numiber, purchase date and the asset’s
iocation.

The District has completed a download of all esset records to be updated and
will merge the fields into a form to be completed af the bjiding level at the
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S

&,

el

e an d st 1. g I afFived to the item. 1t 7s anticipaied that his process will

be comipleted b broary 78, 2007.

The property control manager should ensure that assels &6 tagge ed with unigue
identifiers

i3

Asset taes have h-c:en surchased and at the fime the asset rocord 1
er will be affixed 1o the emi.

cal inveniomes o ensure the

ials should perform periodic ph
*he records and determine the existence and condition of the

The _ID%sm'f“ is ﬁ’fpk*me‘*ﬁirv a pmce:df-n*{: to periodicallv test tie exisience of
he inventory system and the property

District offcials should investigate what became of the assets that could not
be iocated and adjust inventory records according!

ed shove, all of si s 19 assels that could not be lo

As reforenc
suhseguently located 1 the setisfaction of the audit fean.

The District should diseontinue the practice of selling ogu
mombers.

2006 was
Hiy of this
:"'mv-e tf:ae- mn or‘m =u<w with

Upen being nodfied of this ocourr
forwarded o all Administraiors mal
mfraction.  The Administrators were
appropriate stafl so thet the Disiriet is

aware of any other instance where district ownad equipment

with

personal use.

hstrict offcials should retricve the toaned video camera and keooan
sion studio o determme whether other Distric

inventory of the tele
squipment that may have been loaned 18 refurned.

As noted ahove, the video cemers was remrped on July 12, 20006 by the
alymnus of the Diswict.  The Fouipment Reguest Form poting this was
forwarded o the audit team on August R, 2006, n addidon, a secure file will
be shared by the property control manager, the Assisia

t Buziness Manager
and the television studio manager to frack loaned equipment. The wlevision
studio. manager has been imstructed to perform a complete inventory by
December 31, 2006.

The Roard should revigw the pTaC’IC’” of loaning equipment. i the Rmr
decides 1o approve this practice, it should develop and mmplement gmmdanc

In a memo dated July 17, 2006 all Administrators were informed of the
provisions of Education Law Section 414 which addresses the use of school

Gee
MNots 5
Page 16
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1t by members of he comm emiplovecs

for schoo! related purposes.

owned eguip
and/or students

1. The Bowurd should update its policy so that it includes procedures for
moenitoring gasoline credit ¢ cardd usage.

Additional language will be reviewed by the Policy Co
discussion with staff noted that for verifying re "ﬂlmc %
mars helpful if receipis were submitied on & MO thiv

oline card holders, The policy iangnage will be "nm.f ed (o mcorporate
vime frame for returning receipts. [t should be noted that the u};c: mcs
ceferencsd in the draft report were incurred due to the short

for payment tequired by he gasoline crodit card companies. g
did not fall within the District’s regularly scheduled payni ent schedule whict

+

b
becurs wo limes monthly,  Distriet staff s curren yiiy expeditng clatms

~

@ 1 £

processing o minimize late feas.

usage 1o ’Wo-\fidc

1L Distriet officials should monitor
reasonable certainty that purchases
[3istrict purposes.

Prior to the sudit eem compicting the audit, they were pro i e
surchase form that is assigned 1o cach vehicle w© record all gaselme
“urc!ﬁa«:ce This form will be used @ fcasuilzﬁ.i)'i}’ a-:,:;.t'fﬂ'a*n that fusl
surchased is for District purposes only. ] : 1soling
ds are only assigned to staff m i

gs and Grounds Departn

rANETOTERLTON
for facling Di

Cad

Fauldi
coupment.

Distriet officials should perform a penodic &
nurchases and mopitor usage trends.

o 1 v”*f%c?"a wehicle 18 Tel
Buildings  and  Grounds
e Torm is also used it reconct

fisel purchase form that is ess:
o the Trapsporiation Dep
verrt far ealenlanhg use
ine credit card-invoices.

The Oasining Union Free School District Board of Education, Adounismabon and
staff are grateful for the insight provided hy the Office of the State Compiro Eel 1t is
our intent to maintsin a high standard of internal confrols and we recog -
responsibility of safeguarding the assets ol {the conmEnunity.

Sincerely,

{ 'mion Free Sehool District Board of Education
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APPENDIX B

OSC COMMENTS ON THE DISTRICT’S RESPONSE

Note 1

The District maintains an inventory of fixed assets; however, the inventory record is incomplete. The
inventory record does not include a description of the item including make, model and serial number
and original costs for each asset. Because of the deficiencies in the District’s inventory record, we
cannot be certain that the items management identified were the same items in our sample.

Note 2

District officials told us that the purchasing agent utilized vendor invoices to enter purchased items.
However, at the exit conference, we were informed that clerical staff used invoices, receiving reports
and shipping documents to enter inventory records. The report has been revised to reflect this
information. This change does not negate the fact that the District inventory record is incomplete and
inadequate.

Note 3

We relied on District personnel to identify the items from our sample because of the deficiencies in the
District’s inventory record. District officials did not provide the 19 items during the audit field work.
The items were provided subsequent to audit field work. The report has been revised to reflect that the
items were located.

Note 4

We were provided with an Equipment Request Form and verified the loaned camera was returned to the
District subsequent to the audit field work. The report has been revised to reflect this information.

Note 5

Subsequent to our field work, District officials provided evidence that they had located the 19 items
we identified as missing during our audit. Since officials implemented Recommendation 6 by finding
these items, we removed this recommendation from the report. We left the numbering of the remaining
recommendations intact.
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APPENDIX C

AUDIT METHODOLOGY AND STANDARDS

Our overall goal was to assess the adequacy of the internal controls put in place by officials to safeguard
District assets. To accomplish this, we performed an initial assessment of the internal controls so
that we could design our audit to focus on those areas most at risk. Our initial assessment included
evaluations of the following areas: cash receipts and disbursements, purchasing, payroll and personal
services, and capital assets and consumable inventories.

During the initial assessment, we interviewed appropriate District officials, performed limited tests
of transactions and reviewed pertinent documents such as District policies and procedures manuals,
Board minutes and financial records and reports. In addition, we obtained information directly from
the computerized financial databases and then analyzed it electronically using computer-assisted
techniques. This approach provided us with additional information about the District’s financial
transactions as recorded in its database(s). Further, we reviewed the District’s internal controls and
procedures over the computerized financial databases to help ensure that the information produced by
such systems was reliable.

After reviewing the information gathered during our initial assessment, we determined where
weaknesses existed, and evaluated those weaknesses for the risk of potential fraud, theft and/or
professional misconduct. Based on that evaluation we determined that controls appeared to be adequate
and limited risk existed in most of the financial areas we reviewed. We then decided upon the reported
objectives and scope by selecting for audit those areas most at risk. We selected capital assets and
internal controls over gasoline credit cards for further audit testing.

* We judgmentally selected 262 portable items from a population of 701 capital assets listed on
the District’s inventory list. After selecting the items for testing, we attempted to physically
locate them to ascertain whether they were in the location, and with the custodian listed on the
inventory list.

* We selected all 12 gasoline credit card payments for the period 2004/2005 for the District’s
21 gasoline credit cards. We tested each payment to determine the District’s annual diesel fuel
and gasoline usage and to determine whether the District’s employees adhered to the District’s

policy.

* We performed an analysis of gasoline and diesel fuel usage, reviewed the credit card bills and
verified that all charges on the cards were for school district purposes.

We conducted our audit in accordance with generally accepted government auditing standards
(GAGAS). Such standards require that we plan and conduct our audit to adequately assess those district
operations within our audit scope. Further, those standards require that we understand the district’s
management controls and those laws, rules and regulations that are relevant to the district’s operations
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included in our scope. An audit includes examining, on a test basis, evidence supporting transactions
recorded in accounting and operating records and applying such other auditing procedures, as we
consider necessary in the circumstances. We believe that our audit provides a reasonable basis for the
findings, conclusions and recommendations contained in this report.
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APPENDIX D

HOW TO OBTAIN ADDITIONAL COPIES OF THE REPORT

To obtain copies of this report, write or visit our web page:

Office of the State Comptroller
Public Information Office

110 State Street, 15th Floor

Albany, New York 12236

(518) 474-4015
http://www.osc.state.ny.us/localgov/
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APPENDIX E

OFFICE OF THE STATE COMPTROLLER
DIVISION OF LOCAL GOVERNMENT SERVICES

AND ECONOMIC DEVELOPMENT

Mark P. Pattison, Deputy Comptroller
Steven J. Hancox, Assistant Comptroller
John C. Traylor, Acting Assistant Comptroller

LOCAL REGIONAL OFFICE LISTING

BUFFALO REGIONAL OFFICE
Robert Meller, Chief Examiner
Office of the State Comptroller

295 Main Street, Room 1050
Buffalo, New York 14203-2510
(716) 847-3647 Fax (716) 847-3643
Email: Muni-Buffalo@osc.state.ny.us

Serving: Allegany, Cattaraugus, Chautauqua, Erie,
Genesee, Niagara, Orleans, Wyoming counties

ROCHESTER REGIONAL OFFICE
Edward V. Grant, Jr., Chief Examiner
Office of the State Comptroller

The Powers Building

16 West Main Street — Suite 522
Rochester, New York 14614-1608
(585) 454-2460 Fax (585) 454-3545
Email: Muni-Rochester@osc.state.ny.us

Serving: Cayuga, Chemung, Livingston, Monroe,
Ontario, Schuyler, Seneca, Steuben, Wayne, Yates
counties

SYRACUSE REGIONAL OFFICE
Eugene A. Camp, Chief Examiner
Office of the State Comptroller

State Office Building, Room 409

333 E. Washington Street

Syracuse, New York 13202-1428
(315) 428-4192 Fax (315) 426-2119
Email: Muni-Syracuse@osc.state.ny.us

Serving: Herkimer, Jefferson, Lewis, Madison,
Oneida, Onondaga, Oswego, St. Lawrence counties

BINGHAMTON REGIONAL OFFICE
Patrick Carbone, Chief Examiner

Office of the State Comptroller

State Office Building, Room 1702

44 Hawley Street

Binghamton, New York 13901-4417
(607) 721-8306 Fax (607) 721-8313
Email: Muni-Binghamton@osc.state.ny.us

Serving: Broome, Chenango, Cortland, Delaware,
Otsego, Schoharie, Sullivan, Tioga, Tompkins
counties

GLENS FALLS REGIONAL OFFICE
Karl Smoczynski, Chief Examiner
Office of the State Comptroller

One Broad Street Plaza

Glens Falls, New York 12801-4396
(518) 793-0057 Fax (518) 793-5797
Email: Muni-GlensFalls@osc.state.ny.us

Serving: Clinton, Essex, Franklin, Fulton, Hamilton,

Montgomery, Rensselaer, Saratoga, Warren, Washington

counties

ALBANY REGIONAL OFFICE
Kenneth Madej, Chief Examiner
Office of the State Comptroller

22 Computer Drive West

Albany, New York 12205-1695
(518) 438-0093 Fax (518) 438-0367
Email: Muni-Albany@osc.state.ny.us

Serving: Albany, Columbia, Dutchess, Greene,
Schenectady, Ulster counties

HAUPPAUGE REGIONAL OFFICE
Richard J. Rennard, Chief Examiner
Office of the State Comptroller

NYS Office Building, Room 3A10
Veterans Memorial Highway

Hauppauge, New York 11788-5533
(631) 952-6534 Fax (631) 952-6530
Email: Muni-Hauppauge@osc.state.ny.us

Serving: Nassau, Suffolk counties

NEWBURGH REGIONAL OFFICE
Christopher Ellis, Chief Examiner
Office of the State Comptroller

33 Airport Center Drive, Suite 103

New Windsor, NY 12553-4725

(845) 567-0858 Fax (845) 567-0080
Email: Muni-Newburgh@osc.state.ny.us

Serving: Orange, Putnam, Rockland, Westchester
counties
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