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State of New York
Offi ce of the State Comptroller

Division of Local Government
and School Accountability

July 2008

Dear Town Offi cials:

A top priority of the Offi ce of the State Comptroller is to help local government offi cials manage 
government resources effi ciently and effectively and, by so doing, provide accountability for tax 
dollars spent to support government operations. The Comptroller oversees the fi scal affairs of local 
governments statewide, as well as compliance with relevant statutes and observance of good business 
practices. This fi scal oversight is accomplished, in part, through our audits, which identify opportunities 
for improving operations and Town Board governance. Audits also can identify strategies to reduce 
costs and to strengthen controls intended to safeguard local government assets.

Following is a report of our audit of the Town of Wirt, entitled Internal Controls Over the Highway 
Department and the Town Clerk’s Offi ce. This audit was conducted pursuant to Article V, Section 1 
of the State Constitution, and the State Comptroller’s authority as set forth in Article 3 of the General 
Municipal Law.

This audit’s results and recommendations are resources for local government offi cials to use in 
effectively managing operations and in meeting the expectations of their constituents. If you have 
questions about this report, please feel free to contact the local regional offi ce for your county, as listed 
at the end of this report.

Respectfully submitted,

Offi ce of the State Comptroller
Division of Local Government
and School Accountability
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Offi ce of the State Comptroller
State of New York

EXECUTIVE SUMMARY

The Town of Wirt (Town) is a small rural community with a population of approximately 1,200, 
located in Allegany County, in western New York State. The Town provides various services to its 
residents such as road maintenance, snow removal and other general governmental support. These 
services are fi nanced primarily by real property taxes and State aid. The Town’s 2007 budget included 
general and highway fund appropriations of $660,787, which were supported by a real property tax 
levy of $422,299. 

Scope and Objective

The objective of our audit was to review selected internal controls in the Highway Department and 
the Town Clerk’s offi ce for the period January 1, 2007 to February 28, 2008. Our audit addressed the 
following related questions:

• Are Highway Department controls over the sale of scrap metals, purchasing and inventories 
appropriately designed and operating effectively?

• Did the Town Clerk record and deposit real property taxes and other moneys she received in a 
timely and accurate manner?

• Did the Town Board provide adequate oversight of the fi nancial activities of the Town Clerk’s 
Offi ce? 

Audit Results

We found there had been an apparent misappropriation of funds from the sale of scrap metal because 
Town offi cials did not require accountability for sale proceeds. The former Highway Superintendent 
allowed the Code Enforcement Offi cer (CEO) to dispose of the Town’s scrap metal inventory and 
retain the proceeds he received from the sale. In 2004, the Town reported revenue of $1,500 for the 
sale of scrap materials. No revenue from the sale of scrap materials has been reported since then.  The 
CEO also admitted to us that he had received more than $1,000 from selling the Town’s scrap metal, 
and there was no indication that this money was deposited in a Town bank account.    

Additionally, the Town Highway Superintendent and the Town Board did not ensure that purchasing 
controls in the Highway Department were appropriately designed and operating effectively. The Board 
did not adopt a procurement policy that establishes parameters for Town purchasing practices, and 
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the former Highway Superintendent did not publicly solicit bids or obtain competitive quotes for the 
purchase of goods and services. Town offi cials could have saved over $1,400 by purchasing vehicle 
fuel from the vendor that held the State contracts and over $2,500 had they participated in a County 
bid for hauling the salt/sand mixture. 

There were virtually no controls in place to safeguard the Town’s fuel inventories. The Town did not 
maintain fuel use records and did not inventory fuel on hand.   All Highway Department employees had 
unlimited access to the fuel pumps at all times. We found that signifi cantly more fuel was purchased 
than would have been required for the Town’s vehicles indicating that unleaded fuel was stolen from 
the Town.

The Town Board and Clerk did not establish adequate internal controls over Town Clerk operations. 
For example, the Town Clerk does not issue press numbered duplicate receipts to customers, deposit 
cash timely, record transactions accurately, or prepare a monthly comparison of liabilities to available 
cash. Moreover, the Town Board did not effectively fulfi ll its requirement to audit the Town Clerk’s 
records on an annual basis. As a result, there is an increased risk of loss or misappropriation of cash. 

Comments of Local Offi cials

The results of our audit and recommendations have been discussed with Town offi cials and their 
comments, which appear in Appendix A, have been considered in preparing this report.  Town offi cials 
generally agreed with our recommendations and indicated they planned to initiate corrective action.
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Background

Introduction

Objective

The Town of Wirt (Town) is a small rural community with a population 
of approximately 1,200, located in Allegany County, in western New 
York State. The Town provides various services to its residents such 
as road maintenance, snow removal and other general governmental 
support. These services are fi nanced primarily by real property taxes 
and State aid. The Town’s 2007 budget included general and highway 
fund appropriations of $660,787, which were supported by a real 
property tax levy of $422,299. 

The Town Board (Board) is the legislative body responsible for 
managing Town operations. The Town Clerk (Clerk) is an elected 
offi cial who collects real property taxes, issues licenses and permits, 
maintains the minutes of Town Board proceedings, fi les reports with 
various state and local agencies, and is a pivot around which the Town 
operates. The Superintendent of Highways (Superintendent) is an 
elected offi cial who, along with three full time Highway Department 
(Department) employees, is responsible for maintaining Town roads, 
bridges and culverts, and providing snow removal services. To 
accomplish these tasks, the Department purchased various types of 
products, such as gravel, road salt, diesel fuel and unleaded gas. In 
2007, the Town purchased 9,686 gallons of diesel fuel1 and 3,154 
gallons of unleaded gasoline.2  The Department owns three dump 
trucks, a pickup truck driven by the Superintendent, and two utility 
vehicles. Finally, the Highway Department also maintains and 
periodically disposes of an inventory of scrap materials, such as used 
sluice pipe. 

The objective of our audit was to review selected internal controls 
in the Highway Department and the Town Clerk’s Offi ce. Our audit 
addressed the following related questions:

• Are Highway Department controls over the sale of scrap 
metal, purchasing and inventories appropriately designed and 
operating effectively?

• Did the Town Clerk record and deposit real property taxes and 
other moneys she received in a timely and accurate manner?

• Did the Town Board provide adequate oversight of the 
fi nancial activities of the Town Clerk’s Offi ce? 

____________________
1 The Town has a 2,000-gallon diesel fuel tank, located at the highway garage.
2 The Town has a 500-gallon gasoline fuel tank, located at the highway garage.
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We examined internal controls in the Highway Department and the 
Town Clerk’s Offi ce of the Town of Wirt for the period January 1, 
2007 to February 28, 2008.

We conducted our audit in accordance with generally accepted 
government auditing standards (GAGAS). More information on such 
standards and the methodology used in performing this audit are 
included in Appendix B of this report.

The results of our audit and recommendations have been discussed 
with Town offi cials and their comments, which appear in Appendix 
A, have been considered in preparing this report. Town offi cials 
generally agreed with our recommendations and indicated they 
planned to initiate corrective action.

The Town Board has the responsibility to initiate corrective action. 
Pursuant to Section 35 of the General Municipal Law, the Town Board 
should prepare a plan of action that addresses the recommendations 
in this report and forward the plan to our offi ce within 90 days. For 
guidance in preparing your plan of action, you may refer to applicable 
sections in the publication issued by the Offi ce of the State Comptroller 
entitled Local Government Management Guide. We encourage the 
Town Board to make this plan available for public review in the Town 
Clerk’s offi ce.

Comments of
Local Offi cials and
Corrective Action

Scope and
Methodology
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Highway Department

Town offi cials should establish a system of internal controls to 
ensure that goods and services of desired quality are acquired at the 
lowest price available by all departments, including the Highway 
Department. Additionally, to properly safeguard Town assets, Town 
offi cials should establish appropriate controls over inventories. For 
example, complete inventory and usage records help Town offi cials 
account for fuel purchases and consumption. Furthermore, scrap 
material accumulated by the Town should be disposed of in a manner 
that provides the best fi nancial benefi t to the Town.

The Town did not have adequate controls over the sale of scrap metal, 
purchasing and inventories in the Highway Department.  During our 
audit period, the Town had two Highway Superintendents.3  The former 
Highway Superintendent allowed the Code Enforcement Offi cer 
(CEO) to sell the Town’s scrap material and keep the proceeds for 
personal profi t. The former Highway Superintendent made purchases 
without soliciting bids or quotes, and neither Highway Superintendent 
maintained adequate records over fuel inventories.  

Town offi cials need to institute both physical and fi nancial control over 
scrap metal acquired during Highway Department operations because 
this material has value as a commodity and there is a ready market 
for it. Scrap metal should be accumulated, controlled and —when 
a suffi cient quantity has been collected — sold, with the proceeds 
deposited and recorded as Town revenue. Physical controls, provided 
by Highway Department offi cials, should maintain inventories of scrap 
metal intact until the material is sold. The Board provides fi nancial 
controls by monitoring the budget, including revenues obtained from 
the sale of scrap metal. 

We found there had been an apparent misappropriation of funds 
from the sale of scrap metal because Town offi cials did not require 
accountability for sale proceeds.  The former Highway Superintendent 
allowed the CEO to take the Town’s scrap metal and retain the proceeds 
from the sale of this material.  Evidence that such activity occurred 
includes a Highway Department employee’s time sheet, which stated 
that he “loaded junk sluice pipe” on October 1 and 2, 2007.  We also 
obtained a receipt from a local scrap dealer showing that the dealer 
paid the CEO $192 for 1.28 tons of scrap iron on October 2, 2007.   
The CEO also admitted to us that he had received more than $1,000 

Scrap Materials

____________________
3 Highway Superintendents - The former Highway Superintendent’s term ended on 
December 31, 2007.  The current Highway Superintendent’s term began on January 
1, 2008.



10                OFFICE OF THE NEW YORK STATE COMPTROLLER10

as a result of selling the Town’s scrap metal.  There was no indication 
that this money was deposited in a Town bank account.    

Although the Town reported revenue of $1,500 from the sale of scrap 
material in 2004, no revenue from the sale of scrap metal has been 
reported since that year.  We found no indication in the Board minutes 
that the Supervisor or Board members questioned the lack of revenue 
from scrap metal sales in the years since 2004.

The current Highway Superintendent does not allow the CEO to take 
the Town’s scrap metal.  

Controls over purchasing include, among other things, a procurement 
policy to establish parameters for purchasing practices. In addition, 
Town offi cials are required to publicly solicit bids for purchases 
over $10,000 and public works contracts over $20,000 or, instead 
of bidding, they may purchase through State or County contracts.  
Additionally, Town offi cials should establish guidelines requiring 
Town employees to obtain competitive quotes for purchases under 
the bid limits.  

Purchasing controls in the Highway Department were not appropriately 
designed and operating effectively. The Board did not adopt a 
procurement policy that establishes parameters for Town purchasing 
practices, and the former Superintendent did not publicly solicit bids 
or obtain competitive quotes for the purchase of goods and services.

In 2007, the Highway Department purchased unleaded gasoline and 
diesel fuel ($35,755), a sand/salt mixture ($25,529) and various grades 
of crushed stone ($15,704) without soliciting bids.  Additionally, the 
Town rented equipment ($9,925) and paid for delivery of the sand/
salt mixture ($9,833) without soliciting quotes. We compared the unit 
price the Town paid for these commodities to the State and County 
contract prices available to the Town.  The crushed stone and the 
sand/salt mixture were purchased at County and State contract prices, 
respectively, while the equipment rental rate was less than State 
contract pricing. However, we estimate that the former Highway 
Superintendent could have saved over $1,400 by purchasing fuel4  
from the vendor that held the State contract. Similarly, he could have 
saved over $2,500 by participating in a County bid for hauling the 
salt/sand mixture. 

Town offi cials must ensure that inventories of fuel are protected 
from loss and that the fuel is used for the purposes intended. To 

Purchasing

Inventories

____________________
4 The former Highway Superintendent stated that he did not consult with the County 
or State contract and that it was easier to have a local vendor fi ll the tanks as needed 
without his monitoring them for fuel levels.
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accomplish this, Town offi cials must adopt policies that describe the 
duties, records, and procedures necessary to properly account for and 
safeguard the inventories within the Highway Department.  

Fuel Inventories — District offi cials should maintain adequate 
records documenting the quantities of fuel delivered and dispensed, 
and identifying the amount of fuel on hand at any given time.  They 
should compare these reports to routine physical inventories5  of fuel 
on hand and resolve any discrepancies immediately. Town offi cials 
can accomplish this by assigning the inventory of the storage tanks to 
an employee who is not involved in receiving and dispensing fuel. 

There were virtually no controls in place to safeguard the Town’s 
fuel inventories. Neither Superintendent maintained any records of 
fuel dispensed, nor did they require that fuel on hand be inventoried. 
Furthermore, all Town highway employees had unlimited access to 
the fuel pumps at all times. 

Three Town vehicles use unleaded gasoline, including the pick-
up truck driven by the Superintendent. Based on current odometer 
readings, these three trucks were driven a total of approximately 
27,0006 miles in 2007.  Because no perpetual fuel inventory records 
were maintained, we used the amount of fuel purchased (3,154 
gallons) by the Town in 2007 as a proxy for fuel consumption.  We 
also estimated that approximately 2007 gallons of unleaded fuel 
was used for other Town equipment, such as lawn mowers, weed 
trimmers and chainsaws. The approximate net amount of fuel used 
in the three vehicles (2,954 gallons) would yield a fuel economy 
rate of approximately 9 miles per gallon (MPG).  The Federal 
Government’s estimated fuel economy for the pick-up truck driven 
by the Superintendent is 12 MPG city and 16 MPG highway.  The 
unreasonableness of this computed fuel economy rate for the Town’s 
vehicles, coupled with the lack of adequate controls, makes it likely 
that fuel was stolen from the Town.

1. Town offi cials should refer the apparent misappropriation of scrap 
metal proceeds to the District Attorney.

2. Town offi cials should adopt policies and procedures to safeguard 
scrap metal inventories and establish a process to control the sale 

Recommendations

____________________
5 Commonly referred to as sticking the tank, this involves inserting a specially 
calibrated measuring stick into the fuel storage tank and recording the reading.
6  The Superintendent’s pick-up truck is driven approximately 20,000 miles per 
year.
7  If the consumption for such other equipment was in fact lower than the 200 
gallons we estimated, the resulting MPG computation for the three vehicles would 
have been even lower.
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of these materials. This process should include requesting quotes 
for the sale of scrap metal. 

3. The Board should adopt a procurement policy that establishes 
parameters for Town purchasing practices.

4. Town offi cials should publicly solicit bids for purchases and public 
works contracts in excess of the competitive bidding thresholds. 
As an alternative, Town offi cials should consider utilizing State 
or County contracts. 

5. Town offi cials should ensure that adequate fuel inventory records 
are maintained, that periodic reconciliations are made between the 
records and physical inventories of stored fuel and any differences 
promptly investigated and resolved.

6. Town offi cials should ensure that appropriate physical controls 
are established to limit access to the Town’s fuel supply.
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Town Clerk’s Offi ce

A well-designed system of internal controls is necessary to ensure 
that cash received by the Town Clerk (Clerk) is safeguarded and that 
the Clerk’s fi nancial activity is properly recorded and reported.  The 
Town Board and Town Clerk should ensure that internal controls are 
in place and working effectively, particularly when there is limited 
segregation of duties. Statutory requirements provide a level of 
internal controls to help safeguard the Town’s assets and ensure that 
Clerk operations are being performed effi ciently and effectively. For 
example, real property taxes collected by the Clerk must be deposited 
within 24 hours of collection, and all other moneys collected by the 
Clerk, including fees for licenses and permits, must be deposited 
within three days after the total collected exceeds $250. The Board 
also has certain powers and duties with respect to overseeing the 
fi nancial affairs of the Clerk.  Among these duties is the requirement 
to audit the records and reports of the Clerk at least annually.

It is essential for the Clerk to prepare duplicate receipts,8 which 
document individual collections and help ensure that she has correctly 
entered all transactions in the accounting records. Such documentation 
will enable Town offi cials to trace these transactions from the point-
of-collection through the accounting records to bank deposits and 
monthly reports. On a monthly basis, the Clerk should compare her 
cash, both on hand and on deposit in the bank, to a detailed list of her 
liabilities, including amounts due to various State and local agencies. 
This comparison is referred to as a monthly accountability. The 
preparation of a monthly accountability helps ensure that all moneys 
are properly identifi ed.

The Town Board and Town Clerk did not establish adequate internal 
controls over the operations of the Town Clerk’s Offi ce. The Clerk 
does not issue press numbered duplicate receipts to customers, deposit 
cash timely, record transactions accurately, or prepare a monthly 
comparison of liabilities to available cash. We determined the amount 
of liabilities at February 19, 2008 and compared that amount with the 
Clerk’s cash balance.  The Clerk’s cash (on hand and in the bank) at 
February 19, 2008 exceeded known liabilities at that date by $251. 
The Clerk was not able to identify this balance.  As all the moneys 
received by the Clerk are payable to various State and local agencies 
including the Town, she should be able to clearly identify all moneys 
in her custody. 

____________________
8 Where no other evidence of receipt is available.  For example, fees for marriage 
licenses should be documented with a duplicate receipt at the time payment is 
collected.
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Moreover, the Board did not effectively fulfi ll its requirement 
to annually audit the Clerk’s records. Currently, the Board is only 
examining the Clerk’s monthly reports and her cash receipts journal.9  
The Board gave no consideration to her other activities, such as tax 
collections and cash disbursements. Members of the Board admitted 
that their annual audit of the Clerk’s records is a mere formality and 
that no real time or attention is devoted to this task. Periodic audits 
of the Clerk’s fi nancial operations help to ensure that someone, other 
than the person who is responsible for collecting and depositing 
money and preparing records and reports, effectively oversees these 
activities. 

Real Property Tax Collections — We tested a sample of real property 
taxes collected by the Clerk in 2007 and 2008, totaling $255,630. The 
Clerk did not deposit taxes collected within 24 hours, as required. For 
example: 

• $73,138 was collected between December 31, 2007 and 
January 9, 2008. Two of the fi ve corresponding bank deposits, 
totaling $35,919, were not deposited within 24 hours after the 
taxes were collected. For example, $15,150 was deposited one 
day late, while the second deposit, in the amount of $20,769, 
was deposited four days late.

• $87,762 was collected between January 31, 2007 and March 
12, 2007. None of the seven bank deposits, for collections 
in this period, were made within 24 hours. For example, one 
deposit for $14,402 was 22 days late, while another deposit 
for $12,600 was 19 days late. 

With the exception of one deposit, made on March 14, 2007, all real 
property tax collections tested were deposited intact. This deposit 
exceeded the corresponding amount recorded in the Clerk’s cash 
receipts journal by $845. Because of poor record keeping, the Clerk 
was unable to provide documentation as to which tax bill(s) the $845 
represented.

Town Clerk Fees — We compared cash receipts recorded in the cash 
journals to deposits for September, October and November 2007.  
For these three months, the Clerk deposited more money than she 
recorded in her cash receipts journals.10  Furthermore, the Clerk did 
not deposit fees collected (licenses and permits) within three days after 
the amount collected exceeded $250.   Instead, the Clerk routinely 

____________________
9 The cash journal is where she lists various licenses, permits, and fees collected.
10 For September 2007 the difference was $44, October 2007 $73, November 2007 
$19.
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waited until the next month to make her bank deposits. For example, 
she did not deposit $1,264 collected in September 2007 until October 
5 and 12, 2007, she did not deposit $634 collected in October 2007 
until November 13, 2007, and $878 collected in November 2007 until 
December 10, 2007.

Not depositing receipts in a timely manner substantially increases the 
risk of loss or misappropriation, especially given the lengthy delay in 
making deposits.

7. The Town Clerk should deposit all tax collections within 24 hours 
and all other monies received within three days, after the total 
collected exceeds $250.

8. The Town Clerk should issue duplicate press-numbered receipts for 
fees collected, where no other evidence of receipt is available.

9. The Town Clerk should record all real property taxes and clerk 
fees collected into the cash receipts journal promptly. 

10. The Board should conduct an effective audit, at least annually, of 
the Town Clerk’s records and reports.

11. The Clerk should prepare monthly accountabilities, comparing 
liabilities to available cash. 

12. The Clerk should determine the source(s) of the $251 overage in 
her account and remit the cash to the appropriate entity.

Recommendations
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APPENDIX A

RESPONSE FROM LOCAL OFFICIALS

The local offi cials’ response to this audit can be found on the following page.  
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APPENDIX B

AUDIT METHODOLOGY AND STANDARDS 

Our overall goal was to assess the adequacy of the internal controls put in place by offi cials to safeguard 
Town assets. To accomplish this, we performed an initial assessment of the internal controls so that we 
could design our audit to focus on those areas most at risk. Our initial assessment included evaluations 
of the following areas: fi nancial oversight, cash receipts and disbursements, purchasing, and payroll 
and personal services.

During the initial assessment, we interviewed appropriate Town offi cials, performed limited tests of 
transactions and reviewed pertinent documents, such as Town policies and procedures manuals when 
available, Board minutes, and fi nancial records and reports. 

After reviewing the information gathered during our initial assessment, we determined where 
weaknesses existed and evaluated those weaknesses for the risk of potential fraud, theft and/or 
professional misconduct. We then decided upon the reported objectives and scope by selecting for 
audit those areas most at risk. We selected cash receipts in the Town Clerk’s Offi ce and the general 
operations of the Highway Department for further audit testing.

For the Town Clerk’s Offi ce, we conducted a cash count on the fi rst day of fi eldwork.  We also determined 
the level of Board oversight of the Town Clerk’s operations. For real property taxes collected during 
2007 and 2008, we tested the timeliness of deposits, and compared deposits made to amounts recorded. 
For Clerk’s fees collected in September, October and November 2007, we tested those collections for 
timeliness of deposits and compared the deposits made to amounts recorded. 

For the audit of the Highway Department, we tested selected commodities purchased from January 
2007 to January 2008 for bids and quotes and compared the cost of these commodities to State and 
County contracts. We documented the current Department practice for the disposal of scrap inventories. 
We examined time sheets for highway employees for evidence of hauling or loading scrap metal. We 
reviewed recent annual fi nancial reports for revenues from the sale of scrap inventory. We scheduled 
unleaded gasoline and diesel fuel purchased and compared the reasonableness of those purchases by 
computing a fuel economy rate for Town vehicles using unleaded fuel.

We conducted our performance audit in accordance with generally accepted government auditing 
standards (GAGAS). Those standards require that we plan and perform the audit to obtain suffi cient, 
appropriate evidence to provide a reasonable basis for our fi ndings and conclusions based on our audit 
objectives.  We believe that the evidence obtained provides a reasonable basis for our fi ndings and 
conclusions based on our audit objectives.
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APPENDIX C

HOW TO OBTAIN ADDITIONAL COPIES OF THE REPORT

Offi ce of the State Comptroller
Public Information Offi ce
110 State Street, 15th Floor
Albany, New York  12236
(518) 474-4015
http://www.osc.state.ny.us/localgov/

To obtain copies of this report, write or visit our web page: 
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APPENDIX D
OFFICE OF THE STATE COMPTROLLER

DIVISION OF LOCAL GOVERNMENT
AND SCHOOL ACCOUNTABILITY

Steven J. Hancox, Deputy Comptroller
John C. Traylor, Assistant Comptroller

LOCAL REGIONAL OFFICE LISTING

BUFFALO REGIONAL OFFICE
Robert Meller, Chief Examiner
Offi ce of the State Comptroller
295 Main Street, Room 1050
Buffalo, New York  14203-2510
(716) 847-3647  Fax (716) 847-3643
Email: Muni-Buffalo@osc.state.ny.us

Serving: Allegany, Cattaraugus, Chautauqua, Erie,
Genesee, Niagara, Orleans, Wyoming counties

ROCHESTER REGIONAL OFFICE
Edward V. Grant, Jr., Chief Examiner
Offi ce of the State Comptrller
The Powers Building
16 West Main Street – Suite 522
Rochester, New York   14614-1608
(585) 454-2460  Fax (585) 454-3545
Email: Muni-Rochester@osc.state.ny.us

Serving: Cayuga, Chemung, Livingston, Monroe,
Ontario, Schuyler, Seneca, Steuben, Wayne, Yates
counties

SYRACUSE REGIONAL OFFICE
Eugene A. Camp, Chief Examiner
Offi ce of the State Comptroller
State Offi ce Building, Room 409
333 E. Washington Street
Syracuse, New York  13202-1428
(315) 428-4192  Fax (315) 426-2119
Email:  Muni-Syracuse@osc.state.ny.us

Serving: Herkimer, Jefferson, Lewis, Madison,
Oneida, Onondaga, Oswego, St. Lawrence counties

BINGHAMTON REGIONAL OFFICE
Patrick Carbone, Chief Examiner
Offi ce of the State Comptroller
State Offi ce Building, Room 1702
44 Hawley Street
Binghamton, New York  13901-4417
(607) 721-8306  Fax (607) 721-8313
Email: Muni-Binghamton@osc.state.ny.us

Serving: Broome, Chenango, Cortland, Delaware,
Otsego, Schoharie, Sullivan, Tioga, Tompkins
counties

GLENS FALLS REGIONAL OFFICE
Karl Smoczynski, Chief Examiner
Offi ce of the State Comptroller
One Broad Street Plaza
Glens Falls, New York   12801-4396
(518) 793-0057  Fax (518) 793-5797
Email: Muni-GlensFalls@osc.state.ny.us

Serving: Clinton, Essex, Franklin, Fulton, Hamilton,
Montgomery, Rensselaer, Saratoga, Warren, Washington
counties

ALBANY REGIONAL OFFICE
Kenneth Madej, Chief Examiner
Offi ce of the State Comptroller
22 Computer Drive West
Albany, New York   12205-1695
(518) 438-0093  Fax (518) 438-0367
Email: Muni-Albany@osc.state.ny.us

Serving: Albany, Columbia, Dutchess, Greene, 
Schenectady, Ulster counties

HAUPPAUGE REGIONAL OFFICE
Jeffrey P. Leonard, Chief Examiner
Offi ce of the State Comptroller
NYS Offi ce Building, Room 3A10
Veterans Memorial Highway
Hauppauge, New York  11788-5533
(631) 952-6534  Fax (631) 952-6530
Email: Muni-Hauppauge@osc.state.ny.us

Serving: Nassau, Suffolk counties

NEWBURGH REGIONAL OFFICE
Christopher Ellis, Chief Examiner
Offi ce of the State Comptroller
33 Airport Center Drive, Suite 103
New Windsor, New York  12553-4725
(845) 567-0858  Fax (845) 567-0080
Email: Muni-Newburgh@osc.state.ny.us

Serving: Orange, Putnam, Rockland, Westchester
counties


