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Renaming PS Queries 
For migration from PeopleSoft v9.1 to v9.2
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On the PayServ Applications page, choose PS Query.



33

On the PayServ Announcements page, choose Proceed to 
PS Query.
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From the drop down menu choose:
1.Reporting Tools
2.Query
3.Query Manager
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To Find a PS Query Using Search 

Type the first part of the query name in the begins with search 
box and click the Search button
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To Find a PS Query Using Advanced Search 

Choose the Advanced Search link
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To Find a PS Query Using Advanced Search 

Enter information in one or more of the search boxes and then 
click Search
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Changing the PS Query Name

1. Select the PS Query to be renamed
2. Click Edit
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Changing the PS Query Name

Click on Save As
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Changing the PS Query Name

To the existing PS Query name add:
Prefix Q92_
One of the following Suffixes:

_P1 (Critical Priority)
_P2 (Medium Priority)
_P3 (Low Priority)

Click OK
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Changing the PS Query Name

Click Save



1212

Changing Multiple PS Query Names

1. Select PS Queries to be 
renamed.
2. From *Action dropdown, 
choose Rename Selected
3. Click Go
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Changing Multiple PS Query Names

1. Enter updated PS Query Names
2. Click OK
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??? Questions ???

Email the 
PayrollImprovementProject@OSC.NY.GOV
mailbox

mailto:PayrollImprovementProject@OSC.NY.GOV
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